Chloe Asscher – Curriculum Vitae 
Flat 26 Bramwell Place
99 Chertsey Road
Surrey
GU21 5BL
 
A Bilingual professional looking to grow into a translation role.   
 
 
Work History 
 
Freelance Translator 
Fairlingo BV August 2021- Present 
 
· Excellent translation skills used to accurately translate a range of materials from reviews, newsletters and speeches from Dutch to English.  
· Strong organisational skills to manage time effectively and meet extremely tight deadlines, which are usually 24hour turnaround.  
· Advanced analytical and team work skills used to proof read other translators work and offer improvements.  

Office Manager 
Netherlands Foreign Investment Agency 
Embassy of the Netherlands (London) September 2018- September 2020 
· Strong organisational and administrative skills used for diary management, planning events, meetings, managing the budget and HR related tasks. 
· Analytical skills strengthened daily by scanning news articles for leads. 
· Regularly translating and proof reading government documents from Dutch into English whilst adhering to tight deadlines. 
· Ad-hoc tasks including; research and letter writing.  
 
 
Primary Placement Officer 
St. Mary’s University (Twickenham) 
October 2017- September 2018 
· Managing and securing placements for teacher students studying at St. Mary’s University. 
· Utilising persuasive communication and negotiation skills to ensure that both university students and schools are satisfied with the arrangements. 
· Fluent in Microsoft office and other advanced database systems which are integral to calculating where students should be placed based on diversity and travelling distance. 
 
Sales Associate 
Ellis Brigham Mountain Sports (St Pauls) November 2012 – October 2017 
· Ensuring a high level of customer services to a company who specialises in mountain sports with a focus on skiing. 
· KPI driven, knowing the targets, and working within a team to ensure they are met. 
· Given supervisor level responsibility which includes refunding and exchanging customer items, training new staff on till programmes and product knowledge as well as handling advanced stock management systems. 
 
 
Advocacy Intern 
Afghan Association Paiwand (London) 3 Month Internship: May 2017- August 2017 
· Working with a diverse community of refugees, asylum seekers and migrants in the Harrow & Barnet area; helping them to understand and access their rights and entitlements around housing, health and public benefits. 
· Assisting, and advocating on behalf of, the client to seek further understanding, or appeal decisions, through meetings, phone calls and letter writing. 
· Responsible for training new interns on the role, with a focus on administrative tasks. 
 
 
Education 
 
MA International Relations -Distinction 
University of Westminster Sept 2015 – Sept 2016 
 
BA (Hons) Politics – 2:1 
University of Greenwich Sept 2012 – June 2015 
 
4 A/AS levels grade B-D, 13 GCSEs grade A*-D 
King Solomon High School Sept 2004-2011 
 
 
Professional Courses 
 
Presentations Skills 
Professional Development Series: February 2020 
 
LinkedIn Skills 
Mark White, The LinkedIn professional: December 2019  
 
Project Management Skills 
The Hub Events: May 2019 
 
Microsoft Office 365 (Including: Word, Excel, Access en PowerPoint). Simply Learn: March 2019 
 
 
Spoken Languages 
  
English – Native 	 	 
Dutch – Fluent 
 
 
Interests 
 
My interests involve sports including; horse riding and skiing. I have spent several years maintaining my horse riding through volunteering with disabled riders at RDA. Furthermore, I am a keen traveller, having visited places that include, Japan and much of Europe. I also have an eye for current affairs and human rights, an interest which has matured throughout my university career and am constantly up to date with.  
 
 References- available on request from Fairlingo (info@fairlingo.com)

 
 
 
 
 
 
 
 
 
 
 
                                                                                       
