
AMIT KUMAR
Mobile: +91-7827256408
 E- Mail:  dipaksurvi94@gmail.com

PROFILE SUMMERY
17   years ’experience as an accountant and Export/In with in-depth knowledge of accounting tools, procedures and transactions. Seeking to work in challenging environment and grow with the company to achieve its goal and get additional knowledge.

WORK EXPERIENCE 
SUNLAC PAINTS LIMITED .  
Designation: Assistant Account Manager (31-08-2020 to Till Now)  

· Day 2 Day Accounting Work  
· General Accounting
· Prepare  to Import/Export  Documents
·  Prepare to LC 
· Prepare to MIS  Report
· Prepare to Budget Vs Actual Report 
· Prepare to the Purchase Order
· Prepare Bank Reconciliation
· Managing vendor accounts, generating weekly on demand cheques.
· Bill payment for services such as phone, internet etc
· Responsible for maintaining accounting ledger sand performed account reconciliation 
· Maintaining the status of funds
· Performing account analysis and account research.

Statutory Work
	
· Prepare to TDS Sheet 
· Prepare to E- way bill on  GST Portal  
·  Prepare to Import and Export Documents 

       KAFILA TOUR & TRAVEL 
 (6th May, 2007 To 07 SEPTEMBER 2016)
       Accountant

· Day 2 Day Accounting Work 
· Prepare to Ageing Report of Debtors and Creditors 
· General Accounting
· Prepare to Trial Balance 
· Prepare to MIS Report
· Prepare to Budget Vs Actual Report 
· Responsible for maintaining accounting ledger sand performed account reconciliation 
· Maintaining the status of funds
· Performing account analysis and account research






IT FORTE 

MS office
Advance Excel
BUSY 
Tally ERP 9
Finsys
Focus
Internet Savvy
Email Tool-Microsoft Outlook.

   ACADEMIC CREDENTIALS 
 
Secondary Examination A.N. COLLEGE PATNA From B.S.E.B, in 2011-2013 
Matriculation from B.S.E  Board, in 2005

        Personal Strengths
       Honesty, Self, Confidence, Clarity of Thinking, Conceptual Skills, Total     
       Commitment to Assignments

        PERSONAL DETAILS


· Date of Birth 		 : 10th October 1990
· Father’s Name	 :Ramesh Pandey
· Languages Known 	 : English, Hindi,  
· Marital Status		 : married 
· Gender			 : Male
· Strengths		 : Positive Attitude, Punctuality, Hardworking
· Address                         : Khasra No:271 House no:34 Saurav enclave , Tilapta 
·                                      : Caranavas Near container Depo. 
                                           : Greater Noida-201306  		        
Declaration:

I hereby declare that the information given by me in my resume is true to the best of my knowledge and belief.


Date:05-09-2024
                                                                                                              (Amit Kumar)
