Ankhzaya Byambaa
Phone: +976-88682816
E-mail: efreelance_service@yahoo.com



WORK EXPERIENCE

FREELANCE TRANSLATOR /SMART LINQUA SOLUTIONS LLC
Apr 2017-March 2018

-Translate various topics of contents and materials from English to Mongolia, Mongolia to English
-Prepare written contents
FREELANCE TRANSLATOR, CONTENT ADVISOR /BIZNETWORK LLC
Jan 2013-Aug 2016

-Translate various topics of contents and materials from English to Mongolia, Mongolia to English
-Prepare written contents
FREELANCE TRANSLATOR /EQHO COMMUNICATIONS LTD
June-2013-July 2014
-Translate various topics of written materials from English to Mongolia 

ACCOUNTANT/NORTH SPRING CAPITAL MONGOLIA LLC, A SUB-COMPANY OF GENTING SINGAPORE
Jan 2012-Dec 2012
-Collecting financial documents and preparing cash inflow, outflow documents and bank statements, preparing invoices for leaseholders and other clients 
-Preparing journals and financial statements of subsidiary companies
-Analyzing and converting reports and financial statements and send to head company
-Preparing tax reports including VAT, PIT, CIT, SI and withholding tax
-Stocktaking and tagging in fixed assets
-Other secretarial and administrative works and assisting teammates including CFO's and CEO's to lead the subsidiary companies successfully
-Liaising with different backgrounds including subsidiary companies'​ employees, CFO's,CEO,director, related tax authorities and government agencies
ACCOUNTANT/CENTERRA GOLD MONGOLIA
Apr 2010-Dec 2011	
-Collecting financial documents and preparing cash inflow, outflow documents and bank statements
-Keeping transactions and journals
-Processing cost reports and preparing VAT reports
-Stocktaking in fixed assets
-Analyzing internal reports
-Liaise with different backrounds including internal staffs and 
related government agencies

AUDITING ASSISTANT/TAVAN-ERDENE AUDIT LLC
 Apr 2009-Nov 2009	

-Preparing bank and cash reconciliations 
-Collecting financial documents and preparing cash inflow, outflow documents and bank statements 
-Keeping transactions and journals 
-Translating auditing materials and reports

EDUCATION 
BBA MAJORED IN ACCOUNTING/APR 2009
Capital institute of Mongolia
GPA 3.8


SKILLS
-English (fluent), Russian (elementary), Mongolian (Native)
-Some knowledge of ERP 
-MS Excel, Word, PowerPoint
-Internet functions
-Writing and translating EN to MN, MN to EN
-Data entry
-Preparing and analyzing reports

INTERESTS
Travelling
Reading books
Hiking

