Antonina Malouf
Freelance Translator



Career Objective
To take up a challenging Career grows with honesty, loyalty, good relationship and best performance, and translate my experience, knowledge, skills and abilities into value for a company.

Personal Details



[bookmark: OLE_LINK2][bookmark: OLE_LINK1][bookmark: OLE_LINK20][bookmark: OLE_LINK19]Mobile phone:   00963999735311 
E-mail: antoninamalouf89@gmail.com
Sex: Female
Education



[bookmark: OLE_LINK12][bookmark: OLE_LINK11][bookmark: OLE_LINK34][bookmark: OLE_LINK33][bookmark: OLE_LINK14][bookmark: OLE_LINK13]Damascus University – faculty of Law 
· Bachelor degree – law 

Courses – Training:
· [bookmark: OLE_LINK47][bookmark: OLE_LINK46]Successfully completed training on “TOT of Basic of Child protection and PSS Considerations Training for Child Care Workers” by IMC – UNHCR.
· Successfully completed 56 hour training on “Basic of Child protection and PSS Considerations Training for Child Care Workers” by IMC – UNHCR.
·   Successfully completed 49 hour training on “Focused, non-specialized and PSS training” by IMC – UNHCR.
· Attending a “Child protection Case management Training” by UNHCR.
· Attending an “Inclusion of children with special needs Training” by IMC - UNHCR.
· Attending a “Child Friendly space Training” by IMC - UNHCR.
· Attending an “Awareness Campaign Training” by IMC - UNHCR.
· Attending an “International Law Training” by SARC.
· 2014: recognizing successful attendance of the following training: "official communication and reporting Skills" by UNHCR - Administration development center (I was referred by SARC).
· 2014: recognizing successful attendance of the following training: "Basic of modern communications using Microsoft Word and Excel 2013" by Administration development center. 

Work Experience



           Freelance translator:  
· Website localization (the Arabic pages for the company website)  
· English to Arabic Translation
· Subtitling 
2014 – 2017: online freelance Translator – Lebanon.  (Screen International company).
[bookmark: _GoBack]2017- Up to date: Arabic freelance Translator – Lebanon  (Quality translation servises).


· Films translation ( documentaries, series, drama, cartoons, comedy) 
· Dubbing translation 
· Subtitle translation 

- FEB 2016 – Up to date: Working as a Social Worker in CFS of child protection department/ Syrian Arab Red Crescent Organization.
- Jan 2014- FEB 2016: Working as a Registration supervisor in IDP’s project/ Syrian Arab Red Crescent Organization.
- Jan 2012- Jan 2014: Working as a Translator in IDPs project/ Syrian Arab Red Crescent Organization.
My Responsibilities as a Translator were:
· Translate all the Narrative Reports on the project budget and submit it to UNHCR.
· Translate other related - required reports and documents.
· Translate internal and external mail
· Take minutes at UNHCR – SARC meetings
· Maintain records of decisions
· Research and assist with the preparation of motions, policies and procedures








Languages 



· Arabic (Mother tongue)
· English have a good command over spoken and written. 

Skills 



· Good command of MS office. 
· ICDL certificate
· Excellent In managing Teams ,and assigning responsibilities 
· Excellent communication and team work Skills.
· Ability to work under pressure.
· Resourceful and flexible.
· Good communication and negotiation skills.
· Committed to continued self-development.
· Ability to work in a multi-cultural environment.
· Highly motivated and positive.


Personal Characters



· Honest and trustworthy
· Possess cultural awareness and sensitivity
· Flexible & respectful
· Demonstrate work ethics




