RESUME
	

Arun Singh
Gaur City 1, 
Noida Extension,
Noida-201301
Phone: 8595539137
Email: Singharun9091@gmail.com


PROFESSIONAL SUMMARY
I have nearly 6 years of experience in strong technical writing for company websites, blogs, white papers, articles, requirement-understanding documents, and advertising copy. I have experience writing, rephrasing, proofreading, editing, and managing content both for B2C and B2B clients. Able to work independently and as part of a team.
CAREER OBJECTIVES
To obtain a position of responsibility in a professionally managed and progressive organization that provides a profitable environment for growth and development and where I can bring out my potential for hard work and skills acquired through extensive research in the field of management studies.
SKILL SETS
· Content writing.
· Blog writing.
· Social media.
· Web writing.  
· Extensive copywriting experience.
· Exceptional ability to manage multiple projects at or before deadlines.
· Creative content development.
· Superior knowledge of SEO writing techniques.
· Excellent proofreading and editing skills.
· Profound analytical and prioritization skills.

WORK EXPERIENCE:
Sr.Technical Content Developer
Ducat India Noida
10/09/2020 – Present
	

· Supervised new interns and content writers.
· I trained five other technical writers in the research and writing process.
· Manage the team and write content, too.
· Write articles and blogs to generate inquiries on the company website and templates for the training module.
· I write, proofread, and edit articles.

Technical Content Developer
Javatpoint Noida
1/08/2017 – June 2020

· Prepared and developed site content, including technical and non-technical sales presentations and newsletters.
· Develop user quotes and stories for marketing collateral.
· Develop content and strategy for blog success by repurposing content.
· Maintained website and application functionality.
· Creating assessment items for learners to test their performance.
· Conducting periodic checks of website content and updating the same as per company requirements.
· I wrote content for newsletters and blogs.
· Created scripts and templates for the training module.

HTML/XML Developer
Newzel Technologies
5/7/2015 – 15/11/2016
Client: Aptara Technologies

· Work for Aptara Client.
· Maintained Codes and Blogs with all customers and partners.
· HTML and XML Development.
· CSS Development.

KEY SKILLS
· Technical Writing
· Editing
· Proofreading
· Microsoft Word
· Adobe Suite

EDUCATION:

Master’s Degree – Computer Application
7/6/2015
UPTU
Uttar Pradesh

Bachelor’s Degree – Computer Application
2012
University of Kanpur
Allahabad


PERSONAL PROFILE:
· Father Name:Radha Mohan Singh.
· Date of birth: 06/12/1991.
· Languages Known: English, Hindi.
· Sports: Badminton, Chess.
· Sex:Male.
· Marital Status:Married.
· Nationality: Indian.

DECLARATION:

· I hereby declare that the above-furnished information is true and correct to the best of my knowledge and belief.
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