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P R O J E C T  C O O R D I N A T O R

Details

Noida

India

+91 8445614310

krishnachandel111@gmail.com

Links

Linkedin

Skills

Project Management

Trello

JIRA

Communication Skills

Agile Methodologies

Communication and 

Collaboration Tools

Microsoft OfHce Suite

Team Collaboration

Languages

English

,indi

Hobbies

NetsurHngB Reading WooksB 

vatching MoxiesB Traxelling

Profile
Ep-erienced and resultswdrixen Project Coordinator yith three zears sip month 

of -roxen success in managing and coordinating multi-le -rojects from initiation 

to com-letion. Seeking a challenging -osition as a Project CoordinatorB lexeraging 

mz eptensixe -roject management knoyledge and ep-ertise. Skilled in utili2ing 

-roject management softyare and tools to streamline -rocesses and enhance -roject 

efHciencz.

Employment History

Project Coordinator, Apporio Infolabs, Noida
D E C E M W E R  — 0 — 0  •  P R E S E N T

  vorked on multi-le -rojects including Android and iOS a--lications.U

  Track and re-ort on -roject -rogress for ney -roduct features and 

enhancements across teams.

  Dexelo-ed and maintained -roject -lansB schedulesB and task lists to ensure 

timelz com-letion of -rojects

  vorked collaboratixelz yith others as -art of a -roject team yorking to im-roxe 

the sharing of de-artment and -roject related information throughout the 

com-anz

  Proxided technical su--ortB training and demo of softyare -anel to all clients.U

  ,old initial meetings yith -otential clients to deHne their needs and recommend 

custom serxice solutions

  Manual testing of both Android and IOS A--lications.U

  G-loaded sexeral Android a--s on -laz store.U

  Coordinated yith Indian and international client.U

  Assigned tasks to internal teams and managed schedules.

  Com-leted 95 -ercent of -rojects on time.

  vorked on Customi2ed mobile a--lications. U

  vorked on AvS

Technical Project Coordinator, Vizexperts, Gurgaon
D E C E M W E R  — 0 1 9  •  D E C E M W E R  — 0 — 0

  INCOISw Coordinated in our com-anz -roject yith Indian National Center of 

Ocean Information Serxices.

  ADAw vorked on the -roject of our com-anz yith Aeronautical Dexelo-ment 

Agencz.U

  Coordinated yith interwnation client and share u-date re-ort monthlz.

Education

Electrical& Electronics Engineering, Aligarh College Of Engineering and 

Technology, Aligarh 
A G F G S T  — 0 1 5  •  A G F G S T  — 0 1 9

Technical Skills

  Project Management Software: ProHcient in using -roject management 

softyare such as Microsoft ProjectB JIRAB TrelloB or Asana to create -roject -lansB 

track -rogressB manage tasksB and collaborate yith team members.

  Microsoft OfRce Suite: Strong -roHciencz in Microsoft EpcelB vordB 

PoyerPointB and Outlook for creating -roject re-ortsB -resentationsB managing 

-roject documentationB and communicating yith stakeholders.U
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  Agile Methodologies: Kamiliaritz yith Agile -roject management -rinci-les 

and -racticesB including Scrum and qanbanB to effectixelz manage iteratixe 

dexelo-ment czclesB -rioriti2e tasksB and facilitate efHcient team collaboration.U

  Qisk Management: Gnderstanding of risk management conce-ts and 

techniZues to identifzB assessB and mitigate -otential -roject risks and dexelo- 

contingencz -lans.U

  Duality Assurance: qnoyledge of Zualitz assurance -rocesses and tools to 

ensure -roject delixerables meet the reZuired standards and s-eciHcations.U

  Technical ,ocumentation: Abilitz to create and maintain technical 

documentationB including -roject reZuirementsB s-eciHcationsB user manualsB 

and test -lans.U

  Communication and Collaboration Tools: ProHciencz in using communication 

and collaboration tools such as SlackB Microsoft TeamsB or Qoom to 

facilitate effectixe communicationB coordinationB and collaboration among team 

membersB stakeholdersB and clients.U

  ,ata Analysis: Wasic understanding of data analzsis techniZues and tools to 

eptract insightsB track -roject -erformance metricsB and make datawdrixen 

decisions.

  Change Management: Kamiliaritz yith change management -rinci-les and 

methodologies to effectixelz manage and communicate -roject changesB handle 

resistanceB and ensure smooth transitions.U

  IT Infrastructure: Wasic knoyledge of IT infrastructure com-onentsB 

including netyorksB serxersB databasesB and securitzB to understand technical 

reZuirements and facilitate coordination yith IT teams.

Personal Dualities

  Strong Organi2ational Skills Communication and Inter-ersonal SkillsU

  EnergeticB Enthusiastic and KlepibleU

  Committed yith abilitz to york in grou-s and under -ressureU

  Epcellent organi2ational skills and abilitz to succeed in a ra-idlz changing 

enxironment

  AccountableU

  vritten and xerbal communication

  Abilitz to manage multi-le tasks simultaneouslz

  Abilitz to -rioriti2e and meet deadlines

  Ada-table and Duick learnerU

  Effectixe Communication and team coordinationU


