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	PERSONAL INFORMATION
	Eleni Kyrana 

	

	 
	[image: ] 13 Xrisostomou Smirnis Avenue, Rafina, 19009, Greece

	
	   [image: ] +306983522883       

	
	[image: ] elenakyrana2019@gmail.com

	
	

	
	

	
	Sex Female | Date of birth 30-03-1979| Nationality Greek



	
	



	WORK EXPERIENCE
	[image: ] 



	 (2010 – until now)





       (2009- 2010)



            
       (2005 – 2010)

	Computer Specialist

	
	Staff Officer  at  Department of Informatics
Public Sector

	
	


Supervisor
ECDL-City and Guilds Examinations
Supervisor in Computer and English Examinations
Private Sector

	
	


Computer Specialist

	
	Assistant  at Help Desk Department
Public Sector


	




               (08/2005 untlil 8/05)






(09/2001-05/2004)

	


Computer Operator
Omega Bank (Ampelokipoi,Athens)
Data Entry Operator
Private Sector


English Teacher
Private English School ΄΄Kotronia΄΄ (Lamia,Greece)
Teaching English for all  levels (Grammar-Listening-Speaking-Exam Preparation)
Private Sector 


	   

(09/2001 – 05/2004)





	(06/2001 – 07/2001)









	Computer Teacher
Private English School ΄΄Kotronia΄΄ (Lamia,Greece)
Computer Courses with the programme ΄΄Binary Logic English Grammar for all levels΄΄
Private Sector 


Computer Operator
National Agricultural Associations (Lamia,Greece)
Computer Operator in Subventions Department. Applications listing for farmers support
Public  Sector 
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	EDUCATION AND TRAINING
	



	(2007 – 2009)



(2004– 2007)










	(1997-1999)

	· Master of Arts-Ma in Applied Translation studies, London Metropolitan University, London,UK (nomination 22-4-09)
Principal subjects covered during the course:Theoretical Issues in Translation,Translation Tools,Translation Commentary,Work Placement for 3 months.
· Bachelor of Science-Bsc in Computer Science, Frederick Institute of Technology, Nicosia Cyprus (nomination 23-04-07)
Principal subjects covered during the course:Computer Architecture,Software Engineering,Compiler Writing,Digital System Design,Logic Programming,Linera Algebra in a Unix environment,Computer Graphics,Discrete Mathematics,Object Oriented Programming,E-commerce,Algorithms and Complexity,Artificial Intelligence
· National Certification of Professional Training ΄΄Specialist in Computer Applications΄΄ (nomination 07-05-07)

	

	
	

	
	



	PERSONAL SKILLS
	[image: ] 


	Mother tongue(s)
	Greek

	
	

	Other language(s)
	UNDERSTANDING 
	SPEAKING 
	WRITING 

	
	Listening 
	Reading 
	Spoken interaction 
	Spoken production 
	

	
	English    C2
	       C2
	               C1
	
	         C1

	
	Michigan Certificate of Proficiency in English-Michigan University,2000

	          
	Italian       C1
	   C1
	             C1
	
	         C1

	
	Diploma della lingua Italiana-Instituto Salonico,2003

	
		French             A2                     A2                                                              
	           A2                               A2                                                    
	C1
	C1
	C1

	                                            Delf 1er Degree (Unites A1,A2,A3,A4),Institute Francais de Grece,2006

	  Spanish        B1                      B1                                       
	           B1                             B1                                
	C1
	C1
	C1

	                                           Certificado Inicial-Instituto Cervantes,2006



	C2
	C1
	C1
	C1

	
	
	
	
	
	




	Computer skills
	· excellent command of Microsoft Office™ tools
· excellent command of Internet
· excellent command of Translation Tools



	Driving licence
	
· B



	ADDITIONAL INFORMATION
	[image: ] 



	Publications

Seminars
































Memberships






References

	· ΄΄The Use of Loan words in medical texts and their translation΄΄, Lambert Publishing House, Germany, 2013.

· (17/03/08)-ICT Advanced Certification to the Units of ICT Communication System Management-Communication and Data Security,Web Hosting Provider,Application Development,Operating Systems, MS-DOS,Windows NT,2000 and XP,Linux and Macintoch OS 9 AND OS X

· (07/08)Vellum Global Educational Services Certificate in Multimedia Authoring Professional Certificate

· (29/10/07 until 02/11/07)National Center of National Administartion and Self-Administration΄΄35 hours Seminar in Internet Applications in Public Administration ΄΄

· (01/04/08-23/06/08) EMI Training KEK ΄΄250 hours Certificate in Executives to develop Digital Application Content and Disposal Multimedia Content for Internet and Micro appliances΄΄

· (05/07/2000 until 20/07/2000)Hellenic American Union Certificate of Attendance ΄΄Methodology Course in the Teaching of English as a foreign language΄΄

· (02/2007) Metafrasi Translation School ΄΄15hours Seminar in Subtitling΄΄

· (02/12/2006) Metafrasi Translation School ΄΄12hours Seminar in Lexicography΄΄

· (2009)Metafrasi Translation School  in ΄΄Translation Memories΄΄

· (2000-until nowdays) Various Seminars in English language from Publishing Houses such as Hillside Press, Express Publishing, Oxford Press, from Unions  such as Hellenic American Union, PALSO,TESOL


Volunteer in Olympic Games , Athens 2004,Greece . Games: Mondern Pentathlon and Badminton.Department  of Reception and Translation Services for VIPs. Assistant in Protocol Services IOC
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