CURRICULUM VITAE
for recruitment to the position of a legal/representative/administrative nature

	Kaloidis Dimitrios
Date of birth: 19.06.1973
Mobile phone.: 6907727480; e-mail: 0575lavr@gmail.com 
Address: N. Tripia 1-3, Municipality of Nea Halkidona-Nea Filadelfia (Αttica region, Greece)
Working experience: over 25 years
Graduate of the Kuban State University (Krasnodar, Russia): Faculty of Law (the diploma is not recognized by DOATAP as equivalent) and Faculty of Romance and Germanic Philology (Department of Modern Greek and English Languages (degree is recognized by DOATAP as equivalent) 
	[image: ]



	Basic professional data
Significant knowledge and professional experience in the field of Russian business law (construction sector, cargo transportation, shipping agency, cargo agency, hotel service and catering, property management). In detail: 
- the contractual work (collection and study of the potential counterparties’ data, drawing up drafts of the contracts and supplementary agreements to them, dispute settlement practices, collection and sending the documents necessary for the conclusion of the contracts, management of the Contract Archive),
- the participation in the ensuring of the execution of the company’s contractual and non-contractual obligations by drawing up authorizations, proxies, instructions, etc.,  
- the legal defense of the company’s rights and interests in arbitration (economic) courts and in courts of general jurisdiction, in administrative authorities (preparation and sending of pre-trial requests, lawsuits, declarations/requests, complaints, responses to similar documents), 
- the ensuring of the court’s decisions voluntary or compulsory execution,
- the establishment of individual businesses, companies, their branches, public registration of amendments to various corporate documents,
- the receipt by the company approvals, permits, licenses, 
- the preparation of the company's internal acts,
- the legal consultation of the company’s owners and its staff, including the "productive" one to prevent losses resulting from the non-agreed actions, the analysis of the incidents that led to losses.
Significant knowledge and experience in various branches of Russian civil law, the sufficient knowledge of some administrative branches of Greek law (citizenship, municipal registration, military arrangement, real estate), experience in drawing up authorizations, consents, proxies.
Significant knowledge and experience in translation & interpretation (Greek-English-Russian) as well as in teaching Greek language. Over 100 translation agencies-partners worldwide.
	Additional data:

- fluent Greek and Russian, advanced English,
- basic computer skills (MS Word, Excel, Power Point, Access, Internet Explorer,
-experience in the ensuring of the quality management system’s (ISO) implementation,
-driver's license “B”,
-citizenship (Greek & Russian),
-healthy, without bad habits,
-clean criminal record,
-married, have a minor daughter,
- have no debt of any kind. 
---------------------

from 1998 to 2009 – junior employee of the Consulate General of Greece in Novorossisk (started with practically 0 consular services and left it with at least 17),

from 2004 till today – individual entrepreneur/self-employed in Russia (legal and translation services)

Recognized by Prosecution Office of Athens as an interpreter for civil & criminal procedures.
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