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	JOB APPLIED FOR
POSITION
PREFERRED JOB STUDIES APPLIED FOR
	
Subtitler - Translator – English – Romanian - Spanish


WORK EXPERIENCE
	
	 02/2023 - Present
	Order Manager 
Wipro 

	
	· Ensures that an order gets delivered correctly and in time
· Verifies the documentation and requirements so the order is fulfilled at its maximum
potential
· Keeps a good relationship with other team members
· Schedules appropriate interventions with engineers so the customers are grateful
· Attends meetings with superiors to get them updated with the latest news about 
· each and every order
· Establishing and maintaining strong relationships with internal and external 
   stakeholders
· Managing the service delivery schedules
· Understanding customer needs and providing the best service possible




	09/2021 – 02/2023
	Spanish IT Support

	
	Dell Technologies

	
	· Troubleshooting technical issues
· Identifying hardware and software solutions
· Diagnosing and repairing faults
· Speaking to customers to quickly get to the root of their problem
· Replacing or repairing necessary parts
· Managing multiple cases at one time
· Testing and evaluating new technologies
· Providing timely and accurate customer feedback



	












02/2018 – Present
	














Translations and subtitles

	
	

	
	Freelance

	
	In the last 7 years I have done translations and subtitles as a freelancer, in my free time.
Translator:
· performing the initial analysis of the text
· researching the source text from a terminological point of view and of the specialized field, establishing theterminology of the text
· making the first translation version;
· proofreading the first translation version
· handing over the translated and corrected text in its final version to the beneficiary

Subtitler :
· Verifying the text synchronization (captioning)
· Transcription whenever is needed
· Correctly translating the captions to the target languages
· Video editing
· Editing time frames whenever they don’t fit, remaining in the maximum time frame possible
   - Correctly using the programs of subtitling


	07/2020 – 07/2021
	Civil Engineer

	
	

	
	ZEUS SA

	
	· Knowledge of Doclib and E-currency programs
· Analysis of the project documentation in order to prepare the execution and financial proposal
· Checking and correlating the technical specifications of the project with the list of quantities and plans
· Preparation of the related financial proposal
· Preparation of executed works situations
· Preparation and execution of projects
· Analysis of the specifications received from the client
· Updating the technical solutions and the database for the prices of the materials
· Asking for bid requests to suppliers / subcontractors, comparing the price bids
· Actively participation in the organization of the site and in the subordinate team
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	07/2019 – 09/2019
	Assistant Manager

	
	CINTAF Rum SRL

	
	· Good knowledge of PC operation (MS Office)
· English and Spanish written and spoken at an advanced level
· Ability to organize tasks, time and work
· Carrying out daily secretarial activities
· Taking over, registering, distributing to the departments involved, filling and archiving correspondence and messages received from partners, customers and employees
· Updating document database
· Providing administrative support for all company departments
· Accounting level 1



	01/2015 – 04/2016
	Private Tutor

	
	Home

	
	· Maintaining good communication with both parents and children
· Fill in the children evaluation form
· Creating interactive games for an easier learn of English or Spanish
· Learning certain songs used mostly for teaching purposes



EDUCATION AND TRAINING

	2017 - Present
	Bachelor’s degree – Universitatea Tehnica de Constructii Bucuresti

	
	Civil Engineering



	PERSONAL SKILLS
	Adobe Photoshop, Microsoft Office, Software, Primary accounting, advanced spanish, advancedenglish, calm and patient, civil engineering, Translations skills,
subtitling programs, logo creation









	Mother tongue(s)
	Romanian


	Other 
language(s)
	UNDERSTANDING
	SPEAKING
	WRITING

	
	
	
	

	
	
	
	

	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	Spanish
	C2
	C2
	C2
	C2
	C2

	
	
	
	
	
	

	English
	C1
	C1
	C1
	C1
	C1

	
	
	
	
	
	

	French
	A2
	A2
	A2
	A2
	A2





	Communication skills
	Good communication skills gained through my experience as IT Tech Support



	Computer skills
	Good command of Microsoft Office™ tools
Good command of Subtitle programs



	Driving licence
	B


ADDITIONAL INFORMATION

	Awards and Prizes
	4th place at the National Olympics of Spanish language acquired on Apr 2012
2nd place at the National Olympics of Spanish language acquired on Apr 2013
3rd place at the National Olympics of Spanish language acquired on Apr 2014
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