Mark Ye | Translator
Mobile: +86 18811302786
[bookmark: OLE_LINK2]Email: markyecx@gmail.com
 Location: Beijing



[bookmark: _GoBack]Professional Profile‘A talented and experienced Translator with over 6 years’ experience, with proven ability to translate written documents from English to Chinese and vise versa’
Specialized in the translation and interpretation of items in Chinese (Simplified) and English, both at native level in terms of proficiency. A competent communicator with the ability to deliver accurate, grammatically correct documents. Well educated in Translation and Interpreting, with a background in business, finance, engineering, diplomatic, weaponry and other fields. Familiar with computer-assisted translation software including SDL TRADOS Studios, etc.

Rates

0.05-0.07 USD per word according to the content with discount for new clients.
Career Summary

JULY  2018 - AUG 2021               CITIC Construction Co., Ltd. | Translator
Outline
Worked on a full-time basis for the multinational conglomerate to provide translation and interpretation services for numerous projects with various industry backgrounds; reported to the CEO.
Key Responsibilities 	
· Translated business contracts, legal documents, engineering materials, Memorandum of Understanding (MOU) and other written documents.
· Responsible for simultaneous and/or consecutive interpreting from English into Chinese and vise versa for high-level meetings between the company and client agencies, including business negotiation interpreting, reception interpreting.
· Upheld strict confidentiality policy when translating highly classified materials.

DEC 2016 - JUNE 2018                Development Research Center of the State Council | Translator  
[bookmark: OLE_LINK1]Outline
Worked on an internship basis for the established entity to provide translation and interpretation services for Belt and Road Ambassador Interview Program; reported to the CEO.
Key Responsibilities           	
· Participating personally in the Belt and Road Ambassador Interview program while being responsible for recording, transcription, translation and editing of the interviews and other diplomatic occasions.
· Performed various translation and interpretation duties from English into Chinese, including written texts, localization, audio files, and live speaking presentations.
AUG 2017-DEC2017                  NORINCO | Translator 
Outline
Worked on an internship basis for the established entity to provide translation and interpretation services; reported to the CEO.
Key Responsibilities   
· Responsible for simultaneous/consecutive interpreting for training courses on military weaponry system.
· Responsible for translation of power points, business contracts, legal documents, manuals and other materials.
· Responsible for providing translation services for meetings between the company and senior Rwandan military officials.


Special Skills

Document Translation            Proofreading/Interpreting                Translation Software Tools   
Punctuation/Grammar            Microsoft Office Tools                  Terminology

Education 

Maters’ Degree (SEP 2016-JUNE 2018)        Translation and Interpreting
University of International Business and Economics (Beijing,China)
Bachelor’s Degree (SEP 2012-JUNE 2016)      English
Fuzhou University(Fuzhou, China)
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