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Ganesh R

	Contact. No:

9094956680

E-Mail: rganesh02@gmail.com
Permanent Address:

S/o Late Mr.K.R.Ramakrishnan, Sai Preethi Apartments

Plot No 23, Door No 85

Bharathiyar Street,

Keel Ayanambakkam,

Chennai-600095

Present Address:

S/o Late Mr.K.R.Ramakrishnan, Sai Preethi Apartments

Plot No 23, Door No 85

Bharathiyar Street,

Keel Ayanambakkam,

Chennai-600095

Personal Data:

Date of Birth: 02/06/1984

Sex: Male

Nationality: Indian

Marital Status: Married

Languages Known: English, and Tamil.


	Objective

                Seeking a challenging position involving my communicative skills in an environment, where I can grow along with the organization with great responsibility.
Education

2006- B.C.A. from St. Thomas College Of Arts And Science                    

              (Affiliated to Madras University)
2002- HSC State Board- A.V.M.H.S.S

2000- SSLC State Board-A.V.M.H.S.S
Software Proficiency

            Operating Systems      : Windows 98, windows xp

Key Strengths

Proficient communicator 

Good typing (60 wpm)

Good listening skills

Hard working

Good team player


Work Experience:

1. Worked in LIVE CONNECTIONS, a consultant company as Data Entry Operator from August ’07 Till April ’08.
2. Worked in NOBLECARE IT SOLUTIONS as Medical Transcriptionist from April 2008 Till June 2010.
3. Worked in MEDSCRIBE COMMUNICATIONS INDIA LTD as Medical Transcriptionist from July 2010 Till August 2012.
4. Worked in PILOTTECH TRANSCRIPTION SERVICES as Medical Transcriptionist from September 2012 till January 2021.
5. Worked in ZEON BLAZE as Medical Records Reviewer from February 2021 till April 2022.
6. Worked in E24 TECHNOLOGIES LTD as QA Editor from May 2022 till November 2023.
Synopsis:
· Medical Transcriptionist with 12+ years of experience seeking for a change in the field as a new job.
· Worked with reputed clients in US & UK.
· Ability to coordinate the work of diverse types of people, working individually or in Group.  Persuasive, ambitious, competitive, hard worker, able to inspire confidence in others and work under high level of pressure.  Ability to work independently, and have personal initiative.
Skills:
· Strong ability of understanding diverse accents, dialects and varying dictation styles.
· Comprehensive knowledge of medical terminology, diagnostic procedures, pharmacology, treatment assessment, surgical and lab processes.
· In-depth knowledge of medical transcription practices and guidelines.
· Proficient in basic operating system, word processing software and use of Stedmans, Quick Look and other medical dictation software on a compatible system.
· Transcribing capability of over 700 lines on regular basis.
· Have required tools and required materials to operate from home.
· Ability to work under pressure and with limited time constraints.
· Excellent customer service and time management skills.
· Fully organized with filing system.
· Excellent auditory and keyboarding skills.
· Ability to work independently with minimal or no supervision.
Summary of Experience:
· Responsible for transcribing highly technical medical dictation relative to patient care for inclusion in patient medical records.
· Perform tasks of interpreting and transcribing dictation by physicians and other healthcare professionals on therapeutic, clinical course, and diagnosis.
· Document patient care and facilitate delivery of quality healthcare services.
· Handle the tasks of maintaining references for medical terminology and procedures.
· Edit, revise, and clarify inaccuracies without altering the actual meaning of the medical dictation.
· Prepare medical reports and varied documents by using word processing software from dictated information.
· Ensure that the transcribe document contains accurate patient information.
· Translate spoken medical words and expand the abbreviations into correct forms.
· Utilize reference materials efficiently and appropriately to facilitate accurate reports.
· Transcribed dictation for a variety of Medical Reports, such as history and physical, consultation, Discharge Summary, SOAP note, Radiology reports, Echocardiography reports, Operative summaries etc.,
· Review and edit transcribed reports or dictated material for spelling, grammar, clarity, consistency, and proper medical terminology.
· Experienced in all work types and specialties.
· Experience in transcribing and/or caption-to-verbatim text editing Law Enforcement/Criminal Justice content, including police recordings and court proceedings is preferred but not essential.
· Reviewing completed medical transcriptions to assess compliance with guidelines and industry standards.
· Creating monthly analytics-based quality assurance reviews.
Co-Curricular Activities

1 Committee member in college symposium

Declaration

             I hereby declare that all the information mentioned above is true to the best of my knowledge. 










        Yours Sincerely,

Place: Chennai.
Ganesh R.

