MEGHA SHARMA
EMAIL: megha.creativewriting@gmail.com : CONTACT: 9205503700

Linguist with Project Management experience. I have over 15 years of experience in the language industry. Seeking new opportunities in end-to-end Project Management field.

EXPERIENCE
March 2016 till Present
PROJECT MANAGER
· Own localization project management activities on designated accounts
· Coordinated with the internal and external team to successful coordinate projects
· Creating schedule and monitoring timeliness of delivery
· Establishing and nurturing relationships surrounding my assigned team.
· Planned and conducted project activities and ensured resolution to any problems that may arise
· Actively ensured ways to optimize delivery and quality.
· Reporting, both in written and verbal form, to internal and external stakeholders regarding Project scope, progress and status, formally and on an ad-hoc basis as required.
· Process documentation and knowledge management.


AUGUST 2022 TILL May 2023 
SENIOR EDITOR - EDITORIAL
DELUXE ENTERTAINMENT – BANGALURU, INDIA
· Performed editorial work, including EMT, Transcription and Quality Assurance.
· Created special DHI and closed Caption files
· Created Forced Files
· Worked with clients to troubleshoot problems
· Coordinated with the Team Leads via Teams and Zoom
· QC subtitled files for final delivery


MARCH 2022 TILL AUGUST 2022
EDITOR
FINESSE MEDIA – GURUGRAM, INDIA
· Performed editorial work, including EMT Creation
· Performed Complex Conform on Subtitled files
· Created DHI and HOH files for Specially-Abled viewers
· Coordinated with the Team Leads via Skype and Zoom
· Quality Checked subtitled files for final delivery
                    

MARCH 2015 TILL PRESENT                                 
FREELANCE ENGLISH TO HINDI SUBTITLE LOCALIZATION

PIXELOGIC – BURBANK, USA

· Translated and localized subtitles for over 100 English and Hindi movies and TV shows


RWS GROUP – ALNWICK, UK

· Created subtitling templates for Hindi Movies
· Translated English Movies and Show to Hindi



Other Prominent Clients
· Lionbridge 
· Netflix 
· BRAAHMAM
· Amazon Prime Video
· SDL PLC

SERVICES OFFERED

· Project Management
· Subtitle Localization
· Template Creation
· Script Transcription
· Complex Conform
· Creative translation of long-form content
· Quality Assurance
· Proofreading


MANAGEMENT SOFTWARE
· Microsoft Teams
· Slack
· Skype
· Powerpoint
· Excel
· Skype


CORE QUALIFICATIONS
· Team-Player
· Deadline-driven
· Detail-orientated
· Exception grasp on languages
· Independent


EDUCATION
                                                         BACHELOR’S OF ARTS                                                          
                                                         UNIVERSITY OF DELHI -                    YEAR 2006

SOFT SKILLS
· Energy and a positive attitude with excellent interpersonal skills.
· Excellent Written and verbal communication skills.
· Strong organizational and problem-solving skills.
· Ability to manage multiple priorities in a time-sensitive and deadline-driven work environment.




LANGUAGES
· HINDI – Native Speakers
· ENGLISH – Fluent


TRANSLATION SOFTWARE
· SDL Trados
· Wordfast
· Escribe
· MemoQ
· Zoosub
· Subtitle Edit


