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RAFIYA IRFAN SHAIKH	rafiya_786@hotmail.com
S.V Road , Kedari Nagar 
Wanowrie Pune 411040	rafiyas@gmail.com
Cell: 9623189579




Native Language:
Urdu, Hindi,

Source Language(s):
Urdu, Hinidi, and English

Target Language(s):
Urdu and English

Service Type(s):
Translation Services, Proofreading/copywriting,Teaching and transcribing.

Experience :
I have been working as freelance translator and Editor for more than fifteen years for national and
international agencies. 

Specialization(s):
Advertising & PR, Agriculture, Architecture, Automotive, Industry, Banking & Finance, Certificates,
Computer, Documentation, Computer (General), Education, Electronics, Engineering (General),
Fashion , Food, Legal, Manufacturing & Packaging, Marketing. Media, Entertainment. Medical. Military & Weapons. Mining & Minerals. Music, Personal Letters, Pharmaceuticals, Real Estate, Religion & Philosophy, Scientific, Software Localization, Sports, Technical, Telecommunications, Travel & Tourism and Web Localization, gaming

􀂾 Software:
Trados, MS Office, In page, and PageMaker. Corel Draw 13, Photoshop, MemoQ

Academic qualification:
􀂾 M.A. (Urdu) 
􀂾 B.Sc. 
􀂾 10+2 (Pune board)

Professional Education:
􀂾 Diploma in functional English<> Urdu translation 
􀂾 Diploma in computer application Desktop Publishing (DCA&DTP) from D.M.I India

Additional Skills: Area of strength
􀂾 Proofreading and Editing
􀂾 Office Administration
􀂾 Documentation
􀂾 Voiceover
􀂾 Well versed in Ms Window, Ms Word, Ms Excel, Power Point, Ms Outlook Internet research tools
􀂾 Fluent in English, Urdu and Hindi speaking
􀂾 Good Communication Skills
􀂾 Computer Knowledge
􀂾 hands on Knowledge of Arabic and Urdu Software



Area of strength Interests
􀂾 Ability to adapt quickly to challenges and dynamic environment
􀂾 Energetic, positive and self motivated

Interests
􀂾 driven to learn new technologies.
􀂾 Reading informative Articles, Novels, newspapers, Magazines and Internet surfing.
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