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Email ID: dharsandhr@gmail.com
==================================================================
Professional Summary:
Professional Transcriptionist (Editor, Proofreader) with 8-plus years of work experience in transcription industry. Proactive self-starter, able to work with minimal supervision. Proficient at determining difficult content with speed and accuracy.
Core Qualifications:
· Listening comprehension
· Foot pedal use
· Confidentiality
· Speed and accuracy
· Self-sufficient
· Organized

Roles:
· Worked in multinational corporations named FactSet and Digital Nirvana for their transcription divisions.
· Worked as an efficient editor responsible for delivery of high-quality transcripts.
· Worked as a transcriber at the capacity of listening to various accents with timely delivery and accuracy.
· Doing quantitative analysis reports in Excel.
· Transcribing audio recordings of buy- and sell-side interviews.
· Proofreading conference call transcriptions.
· Conducting thorough in-house research on MNC companies’ business models, market prospects, strategy, competitive landscape, and financials.
Job Skills:
· Fluent in typing.
· Ability to summarize and paraphrase information quickly.
· Excellent knowledge and use of grammar, spelling and punctuation.
· Ability to write in plain English for an audience which includes some non-native English speakers.
· Strong client service mentality.
· Ability to meet deadlines and manage time effectively.
· Strong proof-reading skills.
· Ability to follow agreed structure and layout for notes.
Work Experience:
· AlphaSights (Freelancer) 
· FactSet (June 2021-April 2023)
· Digital Nirvana Information Systems Private Limited (April 2016-May 2021)
SUMMARY:
	I type 90 wpm and have been transcribing for well over seven years. With this experience and skill set, I feel I make a great candidate for transcriptionist position in your company. I enjoy what I do and I am good at it. Please review my resume and contact me for an interview and testing. I look forward to hearing from you soon.
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