RESUME

Name:  Sakina Fazal Khan

Mobile: +91-7892599458				Email: syedsakina19@gmail.com
-----------------------------------------------------------------------------------------------------------------------

OBJECTIVES:
To pursue a challenging career in Information Technology and to be a part of a Progressive Organization that gives me the scope to enhance my knowledge and improve my skills in order to cope with the Latest Technological Development and to deliver the best to the Organization.

PROFESSIONAL EXPERIENCE:
Transcriptionist: 2010 to present
Lake Systems, as Medical Transcriptionist (HBT 2 years)
Mmodal as Medical Transcriptionist (HBT 1 year)
Customer Support at Landmark Insurance and Policy Bazaar (1 year)
General Transcriptionist freelancer since past 4 years.
Have worked for Nielsen IQ, Kantar, IQVIA, and Ipsos Dubai for a third part vendor.

Translator:                                                     2018 to Present

[bookmark: _GoBack]Freelance Translator     		            Globe World Solutions
					 	Language Insight
						Paraghon Publishing
						Middle East Translations
						Transcription Star
Clients & Companies:
IQVIA, Nielsen IQ – (Hindi to English)
Interact Beyond 
Paraghon Publishing 
Indian Overseas Bank 
Middle East Translations 
Language Insight 






DESIGNATION:				Medical Transcriptionist.
General Transcriptionist.
Translator.
						
EDUCATIONAL SUMMARY:			Second PUC in Science.
Diploma in Hardware and Networking.

Skills:			Good typing Speed, Knowledge in MS  
			Office. Excellent Communication Skills,
			Team player, Team Management, Client 
			Management.                    

PERSONAL INFORMATION:

Father’s Name:					FAZAL TAJ KHAN

Date of Birth:						15thFEB 1991

Nationality:						Indian.

Languages Known:					English, Hindi, and Kannada.

Hobbies:	All kinds of sports & listening Music.

I hereby declare that the above furnished information is true to the best of my knowledge and belief.



Place:  Mysore.
Date:  14-05-2024

